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Advanced Manuals 

 
Special Occasion Speeches 

Persuasive Speaking 

Speaking To Inform 

Interpersonal Communication 

Humorous Speaking 

The Discussion Leader 

Speeches by Management 

The Entertaining Speaker 

Communicating In Television 

Specialty Speeches 

Interpretive Reading 

The Professional Speaker (2) 

 

 

 

Successful Club Series – Complete Set 

 
Moments Of Truth 

Evaluate To Motivate 

Mentoring 

Finding New Members 

Keeping the Commitment 

 

 

 

Leadership Excellence Series – Complete Set 

 
The Visionary Leader 

Developing a Mission 

Values and Leadership 

Goal Setting and Planning 

Delegate to Empower 

Building a Team 

Giving Effective Feedback 

The Leader as a Coach 

Motivating People 

 

 

 

 

 

 

 

 

 

Better Speaker Series Copy #1 

 
Concluding Your Speech 

Organise Your Speech 

Preparation and Practise 

Creating an Introduction 

Impromptu Speaking 

Know Your Audience 

Select Your Topic (Missing) 

Beginning Your Speech (Missing) 

Taking the Terror Out Of Talking (Missing) 

 

 

 

Better Speaker Series Copy #2 (Complete Set) 

 
Concluding Your Speech 

Organise Your Speech 

Preparation and Practise 

Creating an Introduction 

Impromptu Speaking 

Know Your Audience 

Select Your Topic  

Beginning Your Speech 

Taking the Terror Out Of Talking  

 

 

 

Speech Craft 
 

Speech Crafters Handbook X 9 

Speech Craft Coordinators Guide X 4  

 

 

 

Books 

 
The Art of Conversation, James A Morris Jr. 

Personally Speaking, Dr. Ralph C. Smedley 

Toasts, Plain, Spicy and Wry, Perry E. Gresham 

How to Give Winning Presentations – A Practical 

Handbook for Speakers to deliver effective 

presentations.  Jim MacNamara and Brenda 

Venton 

 
 

 


